
6. Applying for Jobs 

Purpose of the Brochure: 
Brochure 0 is designed to prepare the reader for job huming. It does so by providing information abom 
the various tasks and other factors involved in finding and applying for jobs. 

Group Objectives: 
• to gain information about the tasks and guidelines of job huming, from start to finish 
• to become familiar with sources of job listings 
• to prepare for the rewards and frustrations of looking for work 

Suggested Discussion Questions: !Suggested Activities: 
NOTE: If your group is convened to help partici­ • Have you ever job humed before;. How did you
 
pants actively pursue employmem, the following
 find om about the jobs you applied for? If you
 
exercises will be helpfuL However, if your partici­
 got a job, how did you find OUt abom the job you 
pants are not actively pursuing employmem, you DID get' 'V(!hat was the application process like;
 
may wish to frame these activities as "practicing,"
 

• ~lhat strategies or coping skills kept you going if 
or conduer a more discussion-oriented session. 

you became frustrated or disappointed' 
• If you have access to computers and the world 

• ~lhat kinds of jobs seem to be available here in 
wide web, provide time for participants to learn 

our area' ~fhat do we know about the 10caJ econ­
to use the web to look for job listings. 

omy, large employers, types of jobs that seem to 
• Provide copies of the newspaper and time for be pkmiful or scarce, etc.?
 

group members to read the want ads and discuss
 
• ~lhere do you look for job listings and postings'

what's available. Some people might need help
 
deciphering classified ad abbreviations.
 • ~lhat skills do you have that might be transfer­

able to differem kinds of work'
• Review job huming tips on page [J and thinking
 

positive tips on page D. Allow time for questions
 
and discussion.
 

• Practice networking. Participants may feel awk­

ward asking people they know about jobs, and it
 
can help to model and/or role play how to talk to
 

comacts about one's job search. Participants
 
should practice asking people to let them know
 
about any job opportunities they're aware of, and
 
answering the question "what kind of job are you
 
looking for''' ...
 

• Involve the group in brainstOrming abom good
 
job matches for individual participants. Allow
 
time for the participant to spell om their skills,
 
experiences, abilities and preferences to the group,
 
and also to say what job matching ideas he/she
 
already has. Then open up the discussion for
 
other participams to offer suggestions.
 

• If· the g-roup is meetino reaulad)' encouraae 
u a 0' D
 

partiCipants w brino listinas in to share with the
 o b
 

group and create a notebook or folder where
 
these listings can be kept for all to use. 


